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Phase 2 – Request For Proposals

Bidder team form
Instructions to the attention of the applicants 

This form will enable you to present the composition and the organization of your team. You must complete and include this form with your Request for Proposal.
As stated in the regulation document, this form includes the 3 following main sections: 
1- Information regarding the bidder team representative (see template below);
2- Information regarding each of the team members, including their role, contribution, length and stages of participation in the project, as well as their level of experience and competences (see template below)
3- Appendices: 
- References for past experiences on similar projects (for each bidder team member);
- A letter of authorization for the representative, signed by all team members, which certifies that they agree with the conditions of their participation (see the template of sample letter below, to duplicate and sign by each team member);
Site of the competition your team is bidding for:    ……………………………………………………………………

Name of the project team: …………………………………………………………………………………………………………
1- Information regarding the bidder team representative 
Please complete this form. Do not hesitate to adjust it to best account for the specificities of your team. Additional information that does not fit within this form can be provided in the appendices.
Lead Developer Company: 

Lead Developer Address: 

Business License: 

Legal status (e.g. partnership, corporation, sole proprietorship, etc.): 

Certified Minority Owned Business: ( Yes    ( No     

Certfieid Woman Owned Business: ( Yes    ( No     

Primary Contact Full name: 

Position: 

Address: 

Phone: 
  Email: 

All RFP Responses should include the following as part of Appendix A:

1) Description of Development Entity - provide organizational chart and resumes for development team members and key staff people involved.

2) Examples of development knowledge and experience as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, duration, total development cost and current status. Include the names and roles of the team and key personnel involved in the design, implementation or management of the project as well as related experience in which team members have worked together.
3) Examples of financial capacity of the entity as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, current status, type of financial structure, sources of debt financing, public financial support, if any, and the size of the equity investment. 
4) Provide development and financial references (name, title, entity, telephone number and contractual relationship to developer) that can be contacted with respect to current and past project experience.
5) Provide list of any awards received identify the year, the awarding entity, and award-winning project.

6) For Pershing Road Site only, provide historic preservation experience and list of completed tax credit project(s).
2- Information regarding each of the team members (excluding the team representative)
Please complete this form. Do not hesitate to adjust it to best account for the specificities of your team. Additional information that does not fit within this form can be provided in the appendices.
ARCHITECT

Company name: 


Address: 


Business License: 

Legal status (e.g. partnership, corporation, sole proprietorship, etc.): 

Certified Minority Owned Business   ( Yes    ( No     
Certified Woman Owned Business    ( Yes    ( No     
Architect contact name: 

Position: 

Phone: 
  Email: 

All RFP Responses should include the following as part of Appendix A:

1) Description of Architect Entity - provide organizational chart and resumes for architecture firm team members and key staff people involved.

2) Examples of knowledge and experience as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, duration, total development cost and current status. Include the names and roles of the team and key personnel involved in the design, implementation or management of the project as well as related experience in which team members have worked together.
3) Provide development references (name, title, entity, telephone number and contractual relationship to developer) that can be contacted with respect to current and past project experience.
4) Provide list of any awards received identify the year, the awarding entity, and award-winning project.
5) For Pershing Road Site only, provide historic preservation experience and list of completed tax credit project(s).
SUSTAINABILITY EXPERT
Company name: 


Address: 


Business License: 

Legal status (e.g. partnership, corporation, sole proprietorship, etc.): 

Certified Minority Owned Business   ( Yes    ( No     

Certified Woman Owned Business    ( Yes    ( No     

Architect contact name: 

Position: 

Phone: 
  Email: 

All RFP Responses should include the following as part of Appendix A:

1) Description of Sustainability Expert Entity - provide organizational chart and resumes for sustainability expert firm team members and key staff people involved.

2) Examples of knowledge and experience as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, duration, total development cost and current status. Include the names and roles of the team and key personnel involved in the design, implementation or management of the project as well as related experience in which team members have worked together.
3) Provide development references (name, title, entity, telephone number and contractual relationship to developer) that can be contacted with respect to current and past project experience.
4) Provide list of any awards received identify the year, the awarding entity, and award-winning project.
5) For Pershing Road Site only, provide historic preservation experience and list of completed tax credit project(s).

OTHER COMPANY(ies) INCORPORATED IN THE TEAM (please duplicate for every company)
COMPANY A: 
Company name: 


Address: 


Business License: 

Legal status (e.g. partnership, corporation, sole proprietorship, etc.): 

Certified Minority Owned Business   ( Yes    ( No     

Certified Woman Owned Business    ( Yes    ( No     

Architect contact name: 

Position: 

Phone: 
  Email: 

All RFP Responses should include the following as part of Appendix A:

1) Description of Entity - provide organizational chart and resumes for firm team members and key staff people involved.

2) Examples of knowledge and experience as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, duration, total development cost and current status. Include the names and roles of the team and key personnel involved in the design, implementation or management of the project as well as related experience in which team members have worked together.
3) Provide development references (name, title, entity, telephone number and contractual relationship to developer) that can be contacted with respect to current and past project experience.
4) Provide list of any awards received identify the year, the awarding entity, and award-winning project.
5) For Pershing Road Site only, provide historic preservation experience and list of completed tax credit project(s).

Appendix A: Key and relevant information and references for past experiences on similar projects for each of the bidder team members

1) Description of Development Entity - provide organizational chart and resumes for development team members and key staff people involved.

2) Examples of development knowledge and experience as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, duration, total development cost and current status. Include the names and roles of the team and key personnel involved in the design, implementation or management of the project as well as related experience in which team members have worked together.
3) Examples of financial capacity of the entity as evidenced through projects of similar scope, use, or complexity completed within the last 10 years. Submitted examples should include project identification, a brief description, current status, type of financial structure, sources of debt financing, public financial support, if any, and the size of the equity investment. 
4) Provide development and financial references (name, title, entity, telephone number and contractual relationship to developer) that can be contacted with respect to current and past project experience.
5) Provide list of any awards received identify the year, the awarding entity, and award-winning project.

6) For Pershing Road Site only, provide historic preservation experience and list of completed tax credit project(s).
Appendix B: Letters of endorsement for the representative of the project team
Please find below a sample letter to be duplicated for every team member (excluding the bidder team representative), and to be completed and signed.
Do not hesitate to adjust this form to best account for the specificities of your team.
[HEADING AND REFERENCES FROM the BIDDER TEAM member]
[location and date]

Certification as a team member of [name of the project BIDDER team]
I hereby, M. or Ms. [SIGNATORY’S FULL NAME], acting as [LEGAL REPRESENTATIVE’s POSITION] of the company [FULL NAME OF THE COMPANY MEMBER OF THE PROJECT TEAM], declare to be part of the team [name of the project team] as a [BRIEFLY DESCRIBE THE ROLE WITHIN THE TEAM (ARCHITECT, INVESTOR, CONSULTANT…)]. 
In this capacity, I certify that I agree with the conditions of participation of my company in the team.
I also confirm that [FULL NAME OF THE COMPANY REPRESENTATIVE OF THE BIDDER TEAM] was designated as the duly authorised leader of the team [name of the project team] to submit the application form in the context of the Phase 2 of the Reinventing Cities competition, for the site [NAME OF THE SITE]. 
[Signatory’s full name and signature]
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